LOST KEY NOTIFICATION

Key loss must be reported within 24 hours after the key is lost. The report will describe the
circumstances of the lost key, whether or not there has been a compromise of security, and
whether key replacement is required.

DATE:

KEY WAS ASSIGNED TO:

ORGANIZATION CODE:

LOST KEY INFORMATION

KEY TO BUILDING: ROOM:
SERIAL NUMBER: COPY NUMBER: REPLACEMENT REQUIRED:
[ ] ves ] no
REPORT
SUPERVISOR'S SIGNATURE: ORG. CODE: TELEPHONE: DATE:
KEY COORDINATOR'S SIGNATURE: ORG. CODE: TELEPHONE: DATE:
PROTECTIVE SERVICES APPROVAL: DATE:

Submit your notification through your key coordinator to Protective Services.
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